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STEP GUIDE FOR IGCSE, O LEVEL AND A LEVEL EXAM REGISTRAION

Valid Email ID: You must provide a valid Email ID to complete your registration. You will
need to activate your registration account by clicking on the activation link sent to your
email address.

Child Protection Disclosure: If a candidate is under 18, a parent/legal guardian will do the
registration on behalf of the candidate.

e British Council will provide a dedicated link for school candidates. Private candidates should register
through the link on the British Council website
e School candidates must receive this particular link from the school to complete the
registration as the school candidate.
o If the registration is planned to complete from one particular PC, it is recommended that
— After completing the first registration, a candidate should log out

— In the second attempt, another candidate must ensure the browser history is cleared
and again copy-paste the link to the browser to start over the registration.

— Otherwise, the site will re-direct the candidate to the Private Registration portal. As a
result, the second candidate might end up with private registration.

e School candidates should not make any attempt to register through British Council
website.

Step 1:
Select country- Bangladesh

Then select the followings:

e Awarding Body — Edexcel/Cambridge International
e Qualification Level — IGCSE/O Level/AS Level/A Level
e Location — Dhaka / Chittagong /Sylhet/Khulna

Step 2:

e Now select subjects e.g. Accounting, Business, Physics. (Multiple subjects can be chosen). Then
Click Search
Click Add to Basket beside the relevant subject with correct option code
After adding all required subjects click Proceed to Basket

Step 3:

¢ Review all information is correct or not. (Click ‘add’ another exam in case candidate wants to add
any subject previously not selected. Click ‘remove’ to delete any subject which is wrongly added).
e Then click Register and pay now.

e Click Sign up




Step 4: (applicable for over 18 candidates)

If a candidate is over 18, follow the steps below with candidate’s information and skip Step 5

Fill in First Name, Last Name, Email and Date of Birth

Password & Confirm Password field (your password must at least 8 character long and should
contain a Capital letter, one numeric value (eg-1, 7, 4 etc) and one special character (eg-!, %, &, +,
*etc.)

Check in I’'m not a robot box and complete the image based verification

Check the Terms & Conditions Box and press Complete Account Registration

A confirmation link will be sent to your given email address. Please check your email to activate
your account. After clicking on the activation link from email, click on log in. Now provide your
registered email ID and Password to login in your registration account

Who are you booking the test for? : Select Myself

Fill in relevant details: Title, Gender, Address, City, Post Code, Country, Telephone and Mobile.
Note: First Name, Last Name and Date of Birth of candidate should be matched with passport

Click on Next and follow from Step 6

Step 5: (applicable for under 18 candidates)

If a candidate is below 18, first follow the steps below with parent’s information-

Fill in First Name, Last Name, Email and Date of Birth
Password & Confirm Password field (your password must at least 8 character long and should
contain a Capital letter, one numeric value (eg-1, 7, 4 etc) and one special character (eg- !, %, &, +,
*etc. )
Check in I’'m not a robot box and complete the image based verification
Check the Terms & Conditions Box and press Complete Account Registration
A confirmation link will be sent to your given email address. Please check your email to activate
your account. After clicking on the activation link from email, click on log in. Now provide your
registered email ID and Password to login in your registration account
Who are you booking the test for : Select Child
Please select relation to the child and put your contact number
Fill in all relevant Candidate Details: Title, First Name, last Name, Email, Date of Birth, Gender,
Address, City, Post Code, Country, Telephone and Mobile. Note: First Name, Last Name and Date
of Birth of candidate should be matched with passport.
How child will leave the premises at the end of the exam. Please select any of the following:
1. Yes | give my permission
2. No | want to specify who will pick them up
3. The child will be over 18 at exam date
Fill in the fields with the information for the person who will be picking you up from the exams
venue
- family name,
- relationship and
- active mobile number of the authorized person You May add any
other person if required
- Click Yes | confirm and then select Next

Step 6: Fill in all relevant Candidate Details:

- ldentification Document: Passport

Identification Document Number: Passport Number

Identification Document Expiry Date: Passport Expiry Date (The passport must remain valid
during the exam period.)

Identification Document Issuing Authority: DIP/Dhaka (For Bangladeshi passport. For other
country check it in your passport and mention).

Name of any representative/agent: n/a




Step 7:

Candidate Exams: Select Standard/ Carry forward/Retake and click on Next

Note: If any marks need carry forward (in case of Cambridge exams only) from the previous
session click Carry Forward. Then fill in the required fields with correct Centre number and
Candidate number from the previous session and go to next page.

Check I have read the Terms and Conditions box and click on Accept

T&Cs

Step 8:

Click View Registration Summary.

Click Print to print out your registration form and sign on the designated space. Your Registration
Form will tell you how much your fees are. Candidate should fill in their last 21 digit reference
number in the bank deposit slip along with other details. Example- A2BD-G0000000000XXXXXX
Please make the payment at designated branches of Standard Chartered @ SERVICE -1 booth at
any of the following locations:

Regular Banking
Saturday
Name of Branch Address Sun — Thu Banking (10:00
(10:00 — 16:00) to 13:00)
DHANMONDI House 6, Road 5, Dhanmondi R/A,
Dhaka 1205 v No
GULSHAN 67 Gulshan Avenue, Gulshan, /
Dhaka 1212 ifes
NORTH GULSHAN Gulshan Centre Point, House# 23- /
26, Road # 90, Gulshan — 2, Dhaka- Yes
1212
Green City Regency, 26, 27, 27/1,
KAKRAIL Ground Floor, Kakrail, Dhaka - 4 No
1205
MOTIJHEEL 18-20 Motijheel C/A, (ALICO v/
Building), Dhaka 1000 Yes
Haveily Center, Ka 11/2/A,
Bashundhara Jaganathpur, Bashundhara RA, 4
Dhaka 1229 A
UTTARA Update Tower, Plot 1, Shahajalal /
Avenue, Sector 6, Uttara, Dhaka No
Banani 14 Kamal Ataturk Avenue,
Banani, Dhaka 4
No
CHATTOGRAM Agrabad | Sheikh Mujib Road, PHP House, /
31 Agrabad C/A, Chattogram =
Bulbul Centre, 486/B O R Nizam
CHATTOGRAM Nasirabad Road, CDA Avenue, Nasirabad, v "
Chattogram




SYLHET 7 Naya Sarak, Jail Road, Sylhet 4 No

Khulna Jiban Bima Bhaban, KDA Yy
Avenue, Khulna 9100 No
Bogura Shatani House, Sherpur Road, y ,
[0}

Bogura-58000

Registration confirmation:
Online Payments

Once your payment is successful, you will receive a payment confirmation email from the British
Council. If you do not receive the confirmation, please contact us promptly and provide proof of
payment.

Bank Deposits

If you make your payment at a designated Standard Chartered Bank (SCB) Service1 branch, your
registration will be confirmed after the relevant registration stage (Regular or Late) has closed.

Please retain your stamped bank deposit slip or other proof of payment, as it may be required to
complete your registration. If you do not receive your registration confirmation email within one
working day after the relevant registration stage closes, please contact us promptly and provide your
proof of payment.

Important: Your examination registration is considered complete only after your payment has been
verified and your registration has been processed by the British Council.




ADDRESS

Dhaka
5 Fuller Road
Dhaka 1000

Chattogram

8th Floor, Rafique Tower
92 Agrabad C/A
Chittagong 4100

Sylhet
Arcadia, Level 5
Dorshon Dewri, Amborkhana Sylhet

Phone: + 88 09666773377
Email: info.bd@britishcouncil.org
www.britishcouncil.org.bd

Thank you for registering with the British Council



https://goo.gl/maps/FOIUl
mailto:bd.enquiries@britishcouncil.org
http://www.britishcouncil.org.bd/

