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	Job Title
	Materials and content developer – English programmes

	Directorate or Region
	Bangladesh
	Department/Country
	Programmes

	Location of post
	Flexible (country of residence)
	Pay Band
	50% post (equivalent to local Senior Teacher) 

	Reports to
	Head of English
	Duration of job
	9 months fixed term

	Purpose of job:  
· To develop digital (m-learning) and face to face content and materials to support the scale up and replication of  a  girls’ education project in support of British Council’s global, regional and country strategies to agreed standards and within budget
· To develop quality review systems for pre, in and post-use of the materials
Context and environment: 

The South Asia region includes India, Iran, Sri Lanka, Afghanistan, Bangladesh, Nepal and Pakistan. Through the British Council’s work in education, the UK is the partner of choice for South Asia’s governments and institutions for the internationalising of education. 

Our work in English operates in two main areas, English for Education Systems (EES) which aims to enhance systemic educational reform; and Self Access learning (SAL) which delivers English enhancement and continuing professional development to learners and teachers of English through a variety of digital means.

English and IT for Adolescents (EITA) is an established project delivering English through digital and face-to-face resources and peer support groups to young girls in rural Bangladesh through the BRAC Adolescent Development Programme network.  The project enhances opportunities for girls in rural Bangladesh focussing on education and social issues. There are 9,000 clubs across the country and we are widening our reach over the next year from 120 to 480 clubs, and the project will also be replicated in both India and Nepal, with the aim of larger scale delivery in the coming years.
This is a new post within the English team.  The post holder will take responsibility for the classroom materials and digital m-learning content development, quality assurance and review / revision for the existing EITA project, and the replications across the region. 
This project will see large scale grant investment over the next year, and grant / donor investment is expected to be substantial for a minimum of two years. The post holder will work with colleagues across the region to develop, QA and review materials for the project.
The post holder will work with the wider English team to deliver on local, regional and global strategies, and ensure targets and KPIs are met. The post holder will be responsible for the content, but nor technical development of m-learning resources.
Accountabilities and responsibilities
Ensure the materials development process is planned and delivered to meet outcomes, outputs and objectives stated within the Project management Plan (PMP). Resource and manage delivery through Head of English effectively and efficiently in line with project requirements and South Asia standard tools and processes.

Materials development
· Be accountable for the principled development of materials to meet participants’ needs

· Develop a quality assurance framework for pre-, while and post use analysis of the materials by the peer group leaders

· Review and revise materials in line with feedback received

· Work with Global products team as appropriate to adapt content for local needs

· Work with local team to ensure that content is clearly explained so that localisation (e.g. local language rubrics) can be developed by in-country teams 

· To report to the Head of English and key stakeholders on targets and KPIs
· Oversee content development for laptop and m-learning
Main duties
· Contribute to the development of products to enable high quality project delivery

· Alignment of products with participants
· Work with the English Team and other strategic business units to deliver on local, regional and global strategies and targets

· Ensure safeguarding, equal opportunities and inclusion and environmental standards are met or exceeded.

Key relationships:
External:  
· BRAC

· Education Ministries
· Funding partners

· Project partners

· Consultants

Internal: 
· English Team Bangladesh, India and Nepal
· Regional EES director 

· ELT colleagues in the South Asia region
· Project managers in India and Nepal

Other important features or requirements of the job 
· The post holder will work remotely from their current location
· The post holder will be expected to work with colleagues in region which may require unsocial working hours at times
· This post may require occasional travel to delivery countries, in predominantly rural areas


	Please specify any passport/visa and/or nationality requirement.
	Should have existing right to work in the country of residence and must have a passport that allows travel to Bangladesh, India and Nepal. 

	Please indicate if any security or legal checks are required 
for this role.
	Reference Checks, Child safeguarding checks


Person Specification

	
	Essential 
	Desirable 


	Assessment stage

	Behaviours 
	Connecting with Others (more demanding) - Actively appreciating the needs and concerns of myself and others

Making it happen (more demanding) - Challenging myself and others to deliver and measure better results

Creating Shared Purpose (more demanding) - Creating energy and clarity so that people want to work purposefully together.

Shaping the Future (more demanding) - Exploring ways in which we can add more value.
The following behaviours are required for the role but not assessed during application stage:

Being Accountable (essential) – Delivering my best work in order to meet my commitments

Working Together (Essential) – Establishing a genuinely common goal with others.
	 
	Interview

	Skills and Knowledge
	English as first language or CEFR C2, IELTS band 9.

Knowledge of IT and internet platforms, digital media, etc, and their application in language teaching and learning  

Planning and organising level 2:
Organises own work over weeks and months, or plans ahead for others, taking account of priorities and the impact on other people.
	Working knowledge of InDesign or similar programme
	Short listing 
and/or Interview 

	Experience
	Minimum 2 years’ teaching experience post DELTA / MA

2 years’ experience of course / materials development or developing teacher training materials

	Published content or course materials
Experience of developing content for digital learning
	Short listing 
and Interview

	Qualifications
	Undergraduate degree
DELTA or MA with Materials Development component

	MA in ELT / EAP / TESOL / TEYL
Specialised materials development qualification

Specialised YL teaching qualification
	Short listing 


	Submitted by
	Gaynor Evans
	Date
	24 March 2015
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“The British Council believes that all children have potential and that every child matters - everywhere in the world. The British Council affirms the position that all children have the right to be protected from all forms of abuse as set out in article 19, UNCRC, 1989”
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